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RULES OF THUMB FOR BUSINESS WRITERS (2ND REVISED EDITION)

McGraw-Hill Education - Europe. Paperback. Book Condition: new. BRAND NEW, Rules of Thumb for Business
Writers (2nd Revised edition), Diana Wienbroer, Elaine Hughes, Jay Silverman, This is the only book you'll ever
need to write clearly, correctly, and successfully. We all know 'i before e', but do you know how to persuade with
proposals, energize with email, and impress with PowerPoint? "Rules of Thumb for Business Writers" is your
all-in-one, easy-to-use reference on everything you need to know about writing for the business world - from
the basics of grammar and punctuation to putting the finishing touches on an important presentation. It's the
only book you'll ever need to: get results - write e>ective letters, emails, resumes, proposals, agendas, and
newsletters that get attention and the results you want!Avoid embarrassing mistakes - with quick-reference
answers on common errors in grammar, punctuation, spelling, and style. Tap into technology - with work-
saving shortcuts in MicrosoA Word and PowerPoint, and special advice on writing for websites. Find
information fast - learn how to improve the quality of your work with valuable resources for researching
anything on the Internet. Save time - with proven advice on optimizing your work style, collaborating on
projects, and controlling paper flow. Whether you're applying for a job, preparing an agenda, or simply
sending an email, how you write and present yourself can mean the di>erence between professional
advancement and being leA behind. "Keep Rules of Thumb for Business" Writers on your desk and have the
best writing guide in the business at your fingertips.
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You May Also Like

Tw itter M arketin g Wo rkb o o k: H o w  to  M arket Y o u r Bu sin ess o n  Tw itter                            
( Pap erb ack)  
Createspace Independent Publishing Platform, United States, 2016. Paperback. Book
Condition: New. Workbook. 279 x 216 mm. Language: English . Brand New Book ***** Print on
Demand *****.Twitter Marketing Workbook 2016 Learn how to market your...
Read  PDF »

L earn  em Go o d : Imp ro v e Y o u r C h ild  s M ath  Skills:  Simp le an d  E>ectiv e Way s to                     
Beco me Y o u r C h ild  s Free Tu to r With o u t Op en in g a Textb o o k ( Pap erb ack)                    
Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.From a certified teacher and founder of
an online tutoring website-a simple and...
Read  PDF »

Th e M y stery  o f  Go d  s Ev id en ce Th ey  Do n  t Wan t Y o u  to  Kn o w  o f  ( Pap erb ack)                           
Createspace, United States, 2012. Paperback. Book Condition: New. 276 x 214 mm. Language:
English . Brand New Book ***** Print on Demand *****.Save children s lives learn the discovery
of God Can we discover God?...
Read  PDF »

Go o d p aren ts.co m: Wh at Ev ery  Go o d  Paren t Sh o u ld  Kn o w  A b o u t th e In tern et                                   
( H ard b ack)   
Prometheus Books, United States, 2000. Hardback. Book Condition: New. 226 x 152 mm.
Language: English . Brand New Book. The Internet may now be the most powerful, single
source of information in the world, and...
Read  PDF »

Write Better Sto ries an d  Essay s:  To p ics an d  Tech n iq u es to  Imp ro v e Writin g                           
Skills  f o r Stu d en ts in  Grad es 6 -  8:  C o mmo n  C o re State Stan d ard s A lign ed                                
( Pap erb ack)  
Createspace Independent Publishing Platform, United States, 2012. Paperback. Book
Condition: New. 277 x 211 mm. Language: English . Brand New Book ***** Print on Demand
*****.Mr. George Smith, a children s book author, has been...
Read  PDF »
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Trace an d  Write A lp h ab ets an d  Sen ten ces f o r Begin n in g Writers ( Pap erb ack)                 
Createspace, United States, 2015. Paperback. Book Condition: New. 254 x 203 mm. Language:
English . Brand New Book ***** Print on Demand *****.The Trace and Write Alphabets and
Sentences for Beginning Writers workbook, provides extensive
Do w n lo ad  ePu b  »      

Th e M y stery  in  th e A mazo n  Rain f o rest So u th  A merica A ro u n d  th e Wo rld  in  80                                    
M y steries 
Gallopade International. Paperback. Book Condition: New. Paperback. 131 pages.
Dimensions: 7.3in. x 5.2in. x 0.5in.When you purchase the Library Bound mystery you will
receive FREE online eBook access! Carole Marsh Mystery Online eBooks are an
Do w n lo ad  ePu b  »      

Ed ge]  th e co llectio n  stacks o f  ch ild ren 's l i teratu re:  C h u n h y an g Qiu y u n  1.2 - - -                                     
C h ild ren 's L iteratu re 2004( C h in ese Ed itio n )            
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aAer the shipment.Paperback. Pub Date: 2005 Pages: 815 Publisher:
the Chinese teenager Shop Books all book.
Do w n lo ad  ePu b  »      

H o w  to  Start a C o n v ersatio n  an d  M ake Frien d s              
Simon & Schuster. Paperback. Book Condition: new. BRAND NEW, How to Start a Conversation
and Make Friends, Don Gabor, For over twenty-five years, small-talk expert Don Gabor has
helped thousands of people communicate with wit,
Do w n lo ad  ePu b  »      

Th ird  grad e -  stu d en ts f u n  read in g an d  w ritin g train in g                 
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aAer the shipment.Pages Number: 171 Publisher: Shanghai Far East
Publishing House Pub. Date :2010-8-1. First. the
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